CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
UNIVERSITY OF RIZAL SYSTEM

Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the UNIVERSITY OF RIZAL SYSTEM in the CSC website:

Electronic copy to be submittg

ENONE|

Date:

b o

5""' e
March 27,2023 —

No.

Position Title (Parenthetical Title, if
applicable)

Plantilla ltem No.

Salary/ Job/
Pay Grade

Monthly Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

-

Attorney IV

URSB-ATY4-43-2022

23

80003.00

Bachelor of Laws

8 hours of relevant
training

2 years of relevant
experience

RA 1080

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate

CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Advanced

FC2-Documents and Records Management — Advanced

FC4-Computer Skills — Advanced

FC5-Communication Skills — Advanced

FC8-Planning and Delivering — Advanced

LC1-Thinking Strategically and Creatively — Intermediate

LC2-Creating and Nurturing a High Performance Organization — Intermediate
LC3-Building Collaborative and Inclusive Working Relationships — Intermediate

Supervising Administrative Officer
(Supervising Management Specialist)

URSB-SADOF-41-2022

22

71511.00

Bachelor's degree
relevant to the job

16 hours of relevant
training

3 years of relevant
experience

Career Service
Professional/ Second
Level Eligibility

URS Tanay

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate

CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Advanced

FC2-Documents and Records Management — Advanced

FC3-Financial Management - Advanced

FC4-Computer Skills — Advanced

FC5-Communication Skills — Advanced

FC7-Human Resource Management - Advanced

FC8-General Services Management - Advanced

FC9-Planning and Delivering — Advanced

FC10-Supply & Property Management - Advanced

LC1-Thinking Strategically and Creatively — Intermediate

LC2-Creating and Nurturing a High Performance Organization — Intermediate
LC3-Building Collaborative and Inclusive Working Relationships — Intermediate

URS Tanay

w

Supervising Administrative Officer
(Financial and Management Officer I)

URSB-SADOF-42-2022

22

71511.00

Bachelor's degree
relevant to the job

16 hours of relevant
training

3 years of relevant
experience

Career Service
Professional/ Second
Level Eligibility

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate

CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Advanced

FC2-Documents and Records Management — Advanced

FC3-Financial Management - Advanced

FC4-Computer Skills — Advanced

FC5-Communication Skills — Advanced

FC9-Planning and Delivering — Advanced

FC10-Supply & Property Management - Advanced

LC1-Thinking Strategically and Creatively — Intermediate

LC2-Creating and Nurturing a High Performance Organization — Intermediate
LC3-Building Collaborative and Inclusive Working Relationships — Intermediate

URS Tanay




Bachelor's degree

8 hours of relevant

2 years of relevant

Career Service

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
FC2-Documents and Records Management — Intermediate

Information Technology Officer | URSB-ITO1-39-2022 19 51357.00 relevant to the job training experience Professional/_s_gcond FC4-Computer Skills — Intermediate URS Tanay
Level Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
Administrative Officer V Bachelor's degree 8 hours of relevant | 2 years of relevant Caregr Service FCZ'D.O cuments and Records Management ~ Intermediate
(Budget Officer 11l URSB-ADOF5-34-2022 18 46725.00 relevant to the job training experience Professmna_lll_s_gcond FC3-Financial Mapagement - Intlermed|ate URS Tanay
Level Eligibility FC4-Computer Skills — Intermediate
FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
N . ) Career Service FC1-Administrative Services Management — Intermedigte
Admmlstrauv_e Officer V URSB-ADOF5-11-2004 18 46725.00 Bachelor's degree 8 hours gf_relevant 2 years of relevant Professional/ Second FC2-Documents apd Records Mgnagement — Intermediate URS Tanay
(Records Officer IlI) training experience Level Eligibility FC4-Computer Skills — Intermediate
FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
. . X Career Service FC2-Documents and Records Management — Intermediate
?;L::‘)E;fgef‘;"c’grm'cer v URSB-ADOF5-33-2022 18 46725.00 Bachelor's degree | © h°”[fa?nfi:ge"am 2 ye:;;;‘;éﬁg’am Professional/ Second [FC4-Computer Skills — Intermediate URS Tanay
Level Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
FC10-Supply & Property Management - Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
Administrative Officer V 8 hours of relevant | 2 years of relevant Career Service FC2—D_ocum_ents and Records Management — Intermediate
URSB-ADOF5-6-2004 18 46725.00 Bachelor's degree Professional/ Second [FC3-Financial Management - Intermediate URS Tanay

(Cashier IlI)

training

experience

Level Eligibility

FC4-Computer Skills — Intermediate

FC5-Communication Skills — Intermediate

FC9-Planning and Delivering — Intermediate

LC1-Thinking Strategically and Creatively — Basic

LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic




Bachelor’s degree in
Library Services or
Information Science

8 hours of relevant

2 years of relevant

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
FC2-Documents and Records Management — Intermediate

9 |College Librarian Il URSB-CL3-1-2002 18 46725.00 or Bz_ichelo_r of training experience RA1080 FC4-Computer Skills — Intermediate URS Morong
Sg|ence n FC5-Communication Skills — Intermediate
E_ducgtlon/Arts_ major FC9-Planning and Delivering — Intermediate
in Library Science LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
. , 8 hours of relevant | 2 years of relevant Professional) /  |[FC2-Documents and Records Management — Intermediate
10 |Registrar Il URSB-R3-2-2002 18 46725.00 Bachelor’s degree training 4 experience (Second Levgl FC4-Computer Skills — Intermediate URS Tanay
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
. FC1-Administrative Services Management — Intermediate
Bachelor’ h  rel f rel Carefer S_erwlce FC2-Documents and Records Management — Intermediate
11 |Internal Auditor 111 URSB-IAUD3-37-2022 18 46725.00 e ?:3:2; 8 Ouzrsa?ni:;evam 2 ye:;;;igscee"am (greocjscj'ile/ FC3-Financial Management - Intermediate URS Tanay
I FC4-Computer Skills — Intermediate
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
12 | Information Officer I1i URSB-INFO3-38-2022 18 46725.00 Bachelor’s degree 8 hours gf_relevant 2 years of relevant (Professional) /  |FC2-Documents qnd Records Mgnagement — Intermediate URS Tanay
training experience Second Level FC4-Computer Skills — Intermediate
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
13 | Planning Officer Il URSB-PLO3-36-2022 18 46725.00 Bachelor’'s degree | 8 hours of relevant | 2 years of relevant (Professional) / FC2-Documents and Records Management — Intermediate URS Tanay

relevant to the job

training

experience

Second Level
Eligibility

FC4-Computer Skills — Intermediate

FC5-Communication Skills — Intermediate

FC9-Planning and Delivering — Intermediate

LC1-Thinking Strategically and Creatively — Basic

LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic




Bachelor’s degree

8 hours of relevant

2 years of relevant

Career Service
(Professional) /

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
FC2-Documents and Records Management — Intermediate

14 | Project Development Officer Il URSB-PDO3-35-2022 18 46725.00 ) o ; FC4-Computer Skills — Intermediate URS Tanay
relevant to the job training experience Secqn_d _L_evel FC5-Communication Skills — Intermediate
Eligibility FC9-Planning and Delivering — Intermediate
FC11-Project Management - Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
) Bachelor's degree | 4 hours of relevant | 1 year of relevant Professional) /  |FC2-Documents and Records Management — Intermediate
15 [Information Systems Analyst Il URSB-INFOSA2-32-2022 16 39672.00 relevant to thtgjob training yexperience (Second Levgl FC4-Computer Skills — Intermediate URS Tanay
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Bachelor's degree in FC1-Administrative Services Management — Intermediate
Commerce / FC2-Documents and Records Management — Intermediate
16 | Accountant II URSB-A2-31-2022 16 39672.00 Business 4 hours of relevant | 1 year of relevant RA 1080 FC3-Financial Management - Intermediate URS Tanay
Administration major training experience FC4-Computer Skills — Intermediate
in Accounting FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Bachelor’s degree in FC1-Administrative Services Management — Intermediate
Commerce / FC2-Documents and Records Management — Intermediate
17 | Accountant 11 URSB-A2-1-2023 16 39672.00 Business 4hours of relevant | 1 year of relevant RA 1080 FC3-Financial Management - Intermediate URS Morong
Administration major training experience FC4-Computer Skills — Intermediate
in Accounting FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Bachelor’s degree in FC1-Administrative Services Management — Intermediate
Commerce / 4 hours of relevant 1 year of relevant FC2-Documents and Records Management — Intermediate
18 |Accountant Il URSB-A2-2-2023 16 39672.00 Business RA 1080 FC3-Financial Management - Intermediate URS Antipolo

Administration major
in Accounting

training

experience

FC4-Computer Skills — Intermediate

FC5-Communication Skills — Intermediate

FC9-Planning and Delivering — Intermediate

LC1-Thinking Strategically and Creatively — Basic

LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic




Bachelor of Science

4 hours of relevant

1 year of relevant

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
FC2-Documents and Records Management — Intermediate

19 |Nurse Il URSB-NURS2-2-2021 16 39672.00 ) X o . RA 1080 FC4-Computer Skills — Intermediate URS Morong
in Nursing training experience L . .
FC5-Communication Skills — Intermediate
FC6-Health & Wellness Management - Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
. A Bachelor's degree | 4 hours of relevant | 1 year of relevant (Professional) /  |[FC2-Documents and Records Management — Intermediate
20 |School Farming Coordinator IlI URSB-SFC3-1-2002 15 36619.00 relevant to the job training experience Second Level FC4-Computer Skills — Intermediate URS Tanay
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
. FC1-Administrative Services Management — Intermediate
) Career Service  |FC2-Documents and Records Management — Intermediate
21 |Internal Auditor Il URSB-IAUD2-29-2022 15 36619.00 Bachelor's degree | 4 hours gf_relevant 1 year of_relevant (Professional) / |Ec3-Financial Management - Intermediate URS Tanay
relevant to the job training experience Second Level FC4-Computer Skills — Intermediate
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service  |FC1-Administrative Services Management — Intermediate
22 |Information Officer I URSB-INFO2-30-2022 15 36619.00 Bachelor's degree | * houirsa?r:i:;'e"am ! yeei:)‘e’:i:gam (Frofessional | Egigg%ﬂfg S ond Records Management — Intermediate URS Tanay
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
, Carer Servce ([ s savvces Menageent - nemedate
23 |Project Development Officer Il URSB-PD0O2-27-2022 15 36619.00 Bachelor's degree | 4 hours of relevant 1 year of relevant (Professional) / FC4-Computer Skills — Intermediate URS Tanay

relevant to the job

training

experience

Second Level
Eligibility

FC5-Communication Skills — Intermediate

FC9-Planning and Delivering — Intermediate

FC11-Project Management - Intermediate

LC1-Thinking Strategically and Creatively — Basic

LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Buildina Collaborative and Inclusive Workina Relationships — Basic




Bachelor’s degree

4 hours of relevant

1 year of relevant

Career Service
(Professional) /

CC1-Professionalism — Intermediate

CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
FC1-Administrative Services Management — Intermediate
FC2-Documents and Records Management — Intermediate

24 |Planning Officer Il URSB-PLO2-28-2022 15 36619.00 relevant to the job training experience Second Level FC4-Computer Skills — Intermediate URS Tanay
Eligibility FC5-Communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
CC3-Achievement Orientation Management — Intermediate
CC4-Interpersonal Relationship Management — Intermediate
Career Service FC1-Administrative Services Management — Intermediate
25 (Board Secretary | URSB-BS1-18-2022 14 33843.00 Bachelor's Degree 4 hou:rsa?r:i;eglevant ! yeei;)gigigam Professiongl/lslgcond Egigg::;zte:: z::I]IS _Rf:tz'::e’\él;?: gement ~ Intermediate URS Tanay
Level Eligibility | rc5.communication Skills — Intermediate
FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Intermediate
CC2-Delivering Service Excellence — Intermediate
1 year experience in CC3-Achievement Orientation Management — Intermediate
BS Legal 8 hours of training CC4-Interpersonal Relationship Management — Intermediate
legal work such as s ) ) )
Management, _AB relevant to legal preparation of Career Service FC1-Administrative Services Management — Intermediate
26 |Legal Assistant Ill URSB-LEA3-17-2022 14 33843.00 Paralegal Studies, | work, suchas legal | o yinoc logal | professionall Second | C2-Doouments and Records Management — Intermediate URS Tanay
Law, Political ethics, legal research opinions Level Eligibility FC4-Computer Skills — Intermediate
Science or other and writing, or legal memoranda O’r legal FC5-Communication Skills — Intermediate
allied courses procedure research FC9-Planning and Delivering — Intermediate
LC1-Thinking Strategically and Creatively — Basic
LC2-Creating and Nurturing a High Performance Organization — Basic
LC3-Building Collaborative and Inclusive Working Relationships — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
. CC3-Achievement Orientation Management — Basic
i Bachelor’s degree ) ) Career Service | cc4-Interpersonal Relationship Management — Basic
27 |Information Systems Analyst | URSB-INFOSA1-10-2022 12 29165.00 relevant to the job None Required None required Professmn@/ggcond FC1-Administrative Services Management — Basic URS Tanay
Level Eligibility | Fc2-Documents and Records Management — Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
BS Legal 4 hours of training CC2-Delivering Service Excellence — Basic
Management, AB relevant to legal Career Service gg&Achievement Orientation Management — Basic
) Paralegal Studies, | work, such as legal . Professional) / 4-Interpersonal Relationship Management — Basic
28 |Legal Assistant Il URSB-LEA2-8-2022 12 29165.00 Law? Political ethics, legal resea?rch None Required (Second Leve)l FC1-Administrative Services Management — Basic URS Tanay
Science or other | and writing, or legal Eligibility FC2-Documents and Records Management — Basic
allied courses procedure FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
BS Legal 4 hours of training CC2-Delivering Service Excellence — Basic
Management, AB relevant to legal Career Service CC3-Achievement Orientation Management — Basic
29 |Legal Assistant II URSB-LEA2-9-2022 12 29165.00 Paralegal Studies, | work, suchas legal |\ roqived (Professional) / | CC4-Interpersonal Relationship Management — Basic URS Tanay

Law, Political
Science or other
allied courses

ethics, legal research
and writing, or legal
procedure

Second Level
Eligibility

FC1-Administrative Services Management — Basic
FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic

FC5-Communication Skills — Basic




Bachelor’s degree

Career Service

CC1-Professionalism — Basic

CC2-Delivering Service Excellence — Basic
CC3-Achievement Orientation Management — Basic
CC4-Interpersonal Relationship Management — Basic

30 |[Computer Maintenance Technologist || URSB-CTMT1-7-2022 11 27000.00 relevant to the job None Required None required Professional/_s_gcond FC1-Administrative Services Management — Basic URS Tanay
Level Eligibility FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
CC3-Achievement Orientation Management — Basic
_ Bachelor's degree ) ) Care_er Service CC4-Interpersonal Relationship Management — Basic
31 |Internal Auditor | URSB-IAUD1-3-2022 11 27000.00 ) None Required None required Professional/ Second [FC1-Administrative Services Management — Basic URS Tanay
relevant to the job o .
Level Eligibility FC2-Documents and Records Management — Basic
FC3- Financial Management - Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
CC3-Achievement Orientation Management — Basic
Bachelor's d Career Service |CC4-Interpersonal Relationship Management — Basic
32 |Internal Auditor | URSB-IAUD1-4-2022 11 27000.00 real‘gv:n?rtz t:’s;ig None Required None required Professional/ Second |FC1-Administrative Services Management — Basic URS Tanay
Level Eligibility FC2-Documents and Records Management — Basic
FC3- Financial Management - Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
Career Service CC3-Achievement Orientation Management — Basic
33 |Information Officer | URSB-INFO1-5-2022 11 27000.00 Bachelor’s degree None Required None required Professiona_ll/_S_gcond ng_:é‘:&?;fg:iigze:\?;’;sshll\ﬁa'\::g:g;:teftlaaSBiiSIC URS Tanay
Level Eligibility FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
Career Service ggi-f«tzhievementl grilertlltatiohn_ M'\jnagement t— Bgsig
) ) , A : A -Interpersonal Relationship Management — Basic
34 |Information Officer | URSB-INFO1-6-2022 11 27000.00 Bachelor’s degree None Required None required Pro[iiseli)gﬁgi;ﬁgond FC1-Administrative Services Management — Basig URS Tanay
FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
CC3-Achievement Orientation Management — Basic
Bachelor's degree Career Service CC4-Interpersonal Relationship Management — Basic
35 |Project Development Officer | URSB-PDO1-61-2022 11 27000.00 ; None Required None required Professional/ Second |FC1-Administrative Services Management — Basic URS Tanay
relevant to the job Level Eligibility ~ |FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic
FC5-Communication Skills — Basic
FC11-Project Management - Basic
CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic
CC3-Achievement Orientation Management — Basic
Bachelor's degree Career Service CC4-Interpersonal Relationship Management — Basic
36 |Project Development Officer | URSB-PD0O1-62-2022 11 27000.00 None Required None required Professional/ Second [FC1-Administrative Services Management — Basic URS Tanay

relevant to the job

Level Eligibility

FC2-Documents and Records Management — Basic
FC4-Computer Skills — Basic

FC5-Communication Skills — Basic

FC11-Project Management - Basic




CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic

. CC3-Achievement Orientation Management — Basic
: Bachelor's degree . . Care.er Service CC4-Interpersonal Relationship Management — Basic
37 |Planning Officer | URSB-PLO1-1-2022 " 27000.00 relevant o the job None Required None required Professmna.ll.s.gcond FC1-Administrative Services Management — Basic URS Tanay

Lavel Eliglbility FC2-Documents and Records Management — Basic

FC4-Computer Skills — Basic
FC5-Communication Skills — Basic

CC1-Professionalism — Basic
CC2-Delivering Service Excellence — Basic

; CC3-Achievement Orientation Management — Basic
. Bachelor's degree . . Care'ar S CC4-Interpersonal Relationship Management — Basic
38 |Planning Officer | URSB-PLO1-2-2022 " 27000.00 relevant to the job None Required None required F'rofessmnz?l.'.s-e-oond FC1-Administrative Services Management — Basic URS Tanay

Level Eligibility FC2-Documents and Records Management — Basic

FC4-Computer Skills — Basic
FC5-Communication Skills — Basic

Instructions/Remarks: The Merit Selection Plan of the University stated that there shall be no discrimination in the selection or promotion of applicants on account of age, sex, sexual orientation, gender identity, civil status, disability, religion, ethnicity, or political affiliation.

Interested and qualified applicants are advised to signify their interest in writing. Attach the following documents to the application letter addressed to the University President, Dr. Nancy T. Pascual, and submit to the University Human Resource Management Office, URS Morong Campus, Morong,
Rizal, not later than April 14, 2023.

1. Fully accomplished under oath Personal Data Sheet (CS Form 212, Revised 2017) with recent passport-sized photo (3.5cm x 4.5cm) and required Work Experience Sheet which can be downloaded at www.csc.gov.ph;
2. Photocopy of Transcript of Records;

3. Performance ratings in the last two (2) rating periods or equivalent (if applicable)

4. Photocopy of Training Certificates;

5. Authenticated copy of Certificate of Eligibility/License;

6. Certificate of Attendance from January to December 2022 issued by the respective HRMO (if applicable)

Note: Only those with complete requirements, with notarized PDS or signed by the Administering Officer, and met all the required qualification standards will be considered.

QUALIFIED APPLICANTS are advised to hand in or send through courier their application, application send through e-mail must be properly scanned with authentication:

ENONE L. FAULVE
University HRMO
Ground Floor, ISR Building, URS Morong, Tel No. (02) 8539-9950 Local 124
careers@urs.edu.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




	6334b20240bbaf1fe31a229c35a2155057e84791f47fb0065f5d368f7d5337aa.pdf
	14ec63202f8ea05788a74e1a22acd27dc325a36a3a25509e4a1d80f27d71d5af.pdf


