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SMIS- SCHOOL MANAGEMENT INFORMATION SYSTEM 
ENROLLMENT PROCEDURE FOR QUALIFIERS (APPLICANT)  

FREE HIGHER EDUCATION PROGRAM. 

 

STEP 1: Enter the SYSTEM URL into your browser (i.e. Google Chrome/Mozilla): 

https://ursims.pinnacle.com.ph/aims/applicants/index.php 

 

STEP 2: LOGIN TO APPLICANT MODULE  

2.1 Enter your Login Credentials in the login page then click the Log-in button. 

 Username: Your PERMANENT APPLICANT NUMBER 
 Password: Default password 
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STEP 3: SUBMIT YOUR ENROLLMENT CONFIRMATION 

 This process will notify the registrar that you are confirming to re-enrol for the 
current school year and semester. 

3.1 Find the ENROLLMENT CONFIRMATION tab. 

 

3.2 Read carefully all the details shown on the page. Make sure that all the information 
are updated and correct. 

 

3.3 Set the MODE OF PAYMENT to FULLPAYMENT 
3.4 Tick the CHECKBOX under the IV. ENROLLMENT CONFIRMATION. 

3.5 Click the SUBMIT CONFIRMATION button. 
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 If you see this message, you have successfully submitted your enrolment 
confirmation. 

 

 If you see this message, you have failed to complete/update your Personal 
Information. Click the ok button to proceed to your personal information. Follow the 
STEP 3.  

 

 If you see this message, check the details under the  
I. Enrolment Form for Incoming Freshmen and Continuing Students.  
All the fields must be completed. 
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UPLOAD MEDICAL DOCUMENTS 

3.6 After submitting your enrollment confirmation. Upload your medical documents in 
your applicant’s portal – application form (STEP 5). 
 

 Wait for the approval of your medical documents. Check your Applicant’s Portal 
regularly to view the status of your medical documents (Notification Board) 

 After the Approval of your medical documents, submit the requirements to the Office 
of the Registrar. 

 

 The registrar and your college dean’s secretary will evaluate and process your 
registration.  

 Check your registered email or student portal regularly to check the status of your 
registration. 
 

 If you received this email. Your college dean’s secretary already assigned your 
section and enlisted your subjects. You may click and print your Unofficial 
Registration form by clicking the “View your assessment” link. 

 Pay your amount due if applicable. 
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 If you received this email. You are now officially enrolled to URS for the current 
school year and semester. 

 You may now log-in to the student portal to generate your CERTIFICATE OF 
REGISTRAR under the “Registration” tab. 

 

 

 

***** END OF PROCEDURE FOR NEW STUDENTS ***** 


